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Position Summary: Anson County Partnership for Children is currently seeking a full-time Office Manager.

NSON COUNTY 4-H
2T% This position reports to the Executive Director and provides executive-level administrative, financial and
‘;J@ m programmatic support in the day-to-day operations of the Partnership.
Fair Labor Standard Act: Non-Exempt
SOCIAL & DANCE e i - - ience
e Minimum of AA Degree in Accounting or related field or 5 years’ experience in office

Anson County Partnership for Children is currently seeking applications for full time position as

OFFICE MANAGER

s management
HEAVY HORS D’OEUVRES DRINKS ¢ Excellent skills in wide range of technology
DANCE COMPETITION RYAN SHORT DJ e High integrity, trustworthy, dependable
H e Professional image (appearance, speech and behavior) / ‘i’% |
to A C 4. e Excellent written, verbal and customer service skills Ty nsen County |,
benefit nson Ounty e Ability to work independently as well as with a team lﬂ?ﬂﬁﬂ;ﬂﬁp
. e Attention to detail
& 4-H Youth Promlse e Ability to work under pressure and meet deadlines
e Daily use of a reliable car, valid driver’s license and willingness to travel as needed
FRID AY, MARCH 11 ) Ablll'Fy to lift up to 50 pounds
e Criminal background check and drug screen
6 p.m. to l l p.m. Compensation based on education and experience.
Lockhart-Taylor Center Application deadline is Monday, March 28, 2016, 5:00 pm.

ACPC application and job description are available at www.ansonchildren.org and at 117 South
Greene Street, Wadesboro, NC.

$30 per person in advance 21 & over o
$40 at the door event To apply: Send resume, completed ACPC application and cover letter to:

Anson County Partnership for Children

Ticket h t Lacy’s or th
ickets can be p urc: ased a .acy S o‘r ¢ Attention: Elaine B. Scarborough, Executive Director
Anson Cooperative Extension Office 117 South Greene Street

located at 501 McLaurin Street in Wadesboro. Wadesboro, NC 28170 Or elaine.scarborough@ansonchildren.org
For questions or additional information,

Anson County Partnership for Children does not discriminate on the basis of race, color, sex,
please call 704-694-2915 national origin, religion, age or disability in employment or provision of service.




